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République Algérienne Démocratique et Populaire

Ministére de I"Enseignement Supérieur
et de la Recherche Scientifique
Direction de la Coopération et des
Echanges Interuniversitaires
Sous- Direction de la Coopération

Itilatérale
ne: 354 /DCEIU/ sDCM /2020 Alger, le .
€H9Q/Qa _—
2070 »i27 Messieurs les Présidents RS

des Conférences Régionale des Universités
de ’Est — Ouest - Centre

OBJET : avis de vacance pur le poste d’Agent principal des opérations dans le secteur des sciences naturelles.

J’ai ’honneur de vous faire parvenir, ci-joint, pour diffusion, un avis
de vacance pour le poste d’Agent principal des opérations (P5) dans le secteur
des Sciences naturelles de ’UNESCO pour un contrat a durée déterminée de 2
ans.

L’agent principal des opérations, sous |’autorité du directeur du Centre
International Abdus Salam de physique théorique (CIPT), sera chargé
d’élaborer des stratégies conceptuelles dans les domaines qui sont sous sa
responsabilité et de gérer la section pour mettre en ceuvre des changements,
conformément aux décisions prises par le Directeur du CIPT et son comité
directeur.

Les candidats a ce poste doivent notamment étre titulaires d’un diplome
universitaire supérieur (master ou équivalent) en administration des affaires, en
gestion, en sciences politiques, en ingénierie, en technologies de 1’'information
ou dans des domaines connexes.

Le dernier délai est fixé au 20 novembre 2020.

Vous voudriez bien trouver ci-joint, les informations relatives a 1’appel
a candidatures.

Aussi, je vous saurais gré des dispositions que vous voudrez bien
prendre en vue d’assurer une large diffusion auprés des établissements
universitaires relevant de vos régions.
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Senlor Operations Officer

OVERVIEW

Post Number : 1ITSCOR75TP

Grade : P-5

Parent Ssctor | Natural Bciences Sector (SC)

Duty Sration: Triests

Joh Family: Administration

Type ufcontract : Fixed Term

Duration of contract : Z years

Recruitmaent open to | internal and externyl candidates
Application Deadilne (Midnight Parls Time} 1 20-NOV-2(20
OVERVIEW OF THE FUNCTIONS OF THE POST

snunded in 1854 by the Jate Nobel Laureate Abdus Salem and located in Triesta (Italy), the Abdus Salam
International Centre for Thegratical Physice (ICTR) seeks o accomplish its mandate by praviding
scientists from develaping countrles with the continuing education and skills that they need to enjoy
iong and productive taraers, The Adminlstration, Flnance and WA Bection provides seryices to staff and
visitors of ICTP related to Facility and Safety Management, Guast House Management, Knowledge
Management, Management of computational resources for Sclentific Calculations, Simulations and
Mechine Lesrning, information and Communication technology, Buvget and Finance ant Hurnan
Resourees (Including Madizal Services), Procurement, Security snd Transpartation,

Under the supervision of ICTP Director, the Incumbent will b responsibie for providing vision,
innovation and leadership, Tor developing conceptus! strategies in the areas under the raspansiblity
and managing the Sectlon to !mplement changas in line with the strategic decisions taken by the
Director, ICTP and its Steering Committee to dellver critical instiutional functions with high guallty and
performance, In case of neec for technical guldance, the incumbant Is expectec fo
consult the ADG/ADM and other refevant sectors 10 meke surs that her/his decislons are campatibie
with UNESCO's working princiblas. Tha insumbant will perform the following duties:

Long Descripticn

» Provide pallcy guidance on conceptual strategy developmant In the areas under responsibitity,
Earmulate, direct and implement the substantive programmes of work of the Section in
rompliance  with  the daclsions made by governing and leglsiutive  bodies.
Provide advice to the ICTP Director on the sperational model and opporturitias to gireamling
processes sultable for the speclfic mission of the instituts, taking into asccount the UNESCC
gencral framework. Ensure that ICTPs core institutional needs as 8 sclentiflc Instfiution fer
resesrch and advanced training mre taken Into conslderation in future developments.
Collaborate with the Directors of ralevant UNESCQ adminisirative divisions to agree on
strategiss  that  enable ICTR  business model  3and  ensure  high  edficiency.
Provide substantive nput, coordinate gnd oversee the preparation of position papers and
ranorts an administrative management of the Institute for the TP Director, {CTF Steering
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fommittes and other polley making organs,
Serve as chalrpersen of the ‘Directorate Managemant Cwnriltes’ {OME) that advises the
Directar, ICTR on matters on mejor importancs 1o the Cantrs.

Intagrate mensgement of ICTP Guesthouses, Mail and Visitor and Transportation services to
ensure sefety gnd well-belng of the visttors,
Define, establish and overser catering services ang ensure satisfaction and safsty.
Gevelop a vision in the area of Faclity Managemiant with regards te regular and extra-ordinary
maintenance project andé  ensuring complisnce  with local  fire  prevention,
Provida the vision on and lead the implemantation and intagration of {T systems to supsort the
ICTP operationsl medel, including UNESCO ERF and customisad ICTP  programmes,
Develop a vision for the [CTP scientific Computational Centre for Data Science and Maching
Learning expanding on the high pecformance computing (HRC) sorvices provided to the research
groups and the selgnilfle community.
Define the strategy for the MPC in-house cluster and the usape of exiernal data centers in
collaboration with the scisntific community to excel with the sclentific resuits and to
disseminate sciencs. Provide advice to the ICTP Director on the development of ICTP onling
LOMIMUnty,

Pevelop o vision on security aspects and define the relsted [T isndscape for it
Defing the strategy for ICTP argcurement operations (G ensure the avallabllity of necessary
goods and  services, and that ICTP  get the best velue far maoney.
Ensure effective planning and execution of ICTP sudget, overses ICTP financial operations of the
Centre. Serve as the primary foca! point for lzisen with internal and external auditors.
Integrate ICTP HR and madical sarvices Into the overall administrative platform almed 2t
groviding effective suppert to TP sraft and visitors.
lizise with TWAS Executive Director to define the aiost effective collaboratton model for
provision of administrative sarvices to TWAS,

Long Description

$

interact with the Heads of all offices gt the ICTP, in particular with the Heads of the Scientific
Sections, with a visw 10 further streamline the adminlstrative managemsnt of ICTP snd ensure
pracess improvemeant.
pravide leadership and direction to the menagers / unit heads/ team isaders, delegaste the
appropriste responsibility, support creativity and Initlative. Foster teamwork ang
communication among staff and promots werk athics.
Qversee prepargtion of the work programme of the Section, determining prioritles, and
allogating resources for the ¢completion of outputs and their timely dalivery. Define clear
performance  standards  and  gosls for the delfivery of services to users,
Prepare budgets praposals, report on sudgst/programme performance, recrult, coaching and
develop staff and avaluate of thelr performanss. Ensure planning, management and control of
contracts and agsets,

Avild and further develop sirategic partnerships with UNESCO and exiernal organizations to
ensure effective interaction on  jolnt  projacis  and  secure  necessary  services.
Gule and oversee the projects that are perfarmed in collaboration with UNESCO and ensure
the cortinulty of the operations during the Iroplementation of changes.
Proactively collaburate with other UN organlzations o the country, In particular for
prosurement ang security controls, Ensure the best possibla leverage on common Intarest and
activities. Ensure that UN and UNESCO rules and procedures are adhered and reporting s
provided to the fead organizatinn of tha country.
Collaborate with the scigntifle Institutions to develop the stratesy for the juint innovative study
programmes for aovanced scientific coding and data management,
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COMPETENCIES (Care / Managerial)
Camsmunication (C)

Accountabllity (Q)

innovation {C)

Knowledge sharing end continuous improvermeant (C)
Planning and vrganizing (€]

Results focus (€}

Teamwark (€]

Butlding partnerships (M}

Driving and managing change (M}
Leading and ampowering others (M)
Making guality decistons (M)
Managing performance (M)
Straregle thinking (M)

~

For deteifed Information, please consuit the UNESCO Competency Framewark,
REQUIRED QUALIFICATIONS

EDQUCATION

®

Advanted university degres (Masters or equivalent degree) in businass administration,

management, sconornics, palitical sclence, enginéering, information technelugy, or & related

fieid,

WORK EXPERIENCE

Minlmum of 10 vears of relevant professional experience in information tachnalogy and
knowiedge management, bullding and facliities management, administration, property or
contract management or 3 refevant field, of which preferably § years at International favel.
Cemaonstratad experiance in managing significant materlal, human and financial resources.
Experience in the design and Implermentation of enterprise wide IT systems and end to end
processes.

Experignce in high performance cemputing.

Experience in isading the implementation of large projects [n the area of administrative
managermant or information technology.

SKILLS/COMPETENCIES

Akility to propose innovative approsches, enabling the Institute to satisfy its specific business
needs within the UNESCO framawark.

Strang arganizational skills with ability to establish plans and priovities and effectively
implemant them.

Sound capaeity to make proper Judgement and take declsions with significant irnpscl 1o the
materlal and financigl resources of the organization and safety and weil-being of 1s ataff,
Capacity to provide Intellectua! isadership ta guide staff, as well s ability 10 build trust,
manage, lead and motivate a large number of staff in 8 multicuitursl environment with
sensitivity and respect for diversity.

Demonsirated abliity to estabilsh and maintain partnerships and to ensure a high-level
coordination and codporation with internal and external stakeholders,

Excallent interpersonal and communlcation skills.
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LANGUAGES

o Excellent knowledge (written and spoken) of Snglish.
DESIRABLE QUALIFICATIONS
WORK EXFERIENCE
» Experlence In planning and managing large budgets,
¢ Solid expertence in administrative management in the organizations of the United Nations
Common System.

LANGUAGES

e Excellent knowledge of itallan to effectively Interact with local suthoritles, counterparts and
sarvice pravidars.

BENEFITS AND ENTITLEMENTS

UNESCO's salarles conslst of 2 baslc salary and ather kenefizs which may Include If applicable: 30 days
anrival leave, family sliowsncs, madical Insurance, pension plan ete,

For more information in baneflts and antittemeants, pleass consuit [CSC webslte.
SELECTION AND RECRUIYMENT PROCESS

Plzase note that all candidates must complete an on-line application and provide ;omptete and
accurate information. To apply, please visit the UNESCO caresrs website, No madifications car be
made to the application submitted.

The evaluation of cerdicates I8 kased on the critera In the vacancy notice, and may fricluds tedts
snd/cr assessments, as well 3 & competency-based Interview.

UNESCO uses communication technologies such a3 video or teleconference, e-mall carrespondence,
st for the assessment and eva'uation of candidates.

Plezse note that only selected candidates will be further contacied and candidates in the final
selection step will ba subject to reference checxs based on the information provided.



